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Help Document for Using PMstudy’s Tool to Calculate Work Hours 
 

Please enter the name, the start date, and the end date of the project in the allotted fields. 

 

If you need details about a specific field, place the cursor on that field; you can read a description in 
the box that is highlighted in the screenshot below. 

  

Specify the number of hours under each section of the processes - Initiating, Planning, Executing, 
Monitoring, and Closing. The sections (which are highlighted in the screenshot below) are the same 
and are in the same order as specified in the PMP application form. 
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Once you finish specifying the number of hours you had worked on a project, save the details by 
clicking on the tab ‘Add Project’. 

 

 

The project details entered are saved. The highlighted section in the screenshot below 
displays your project details. 
 

 
 
You can update the information that you have entered against a specific project. In order to 
update the hours specified, click on the symbol (highlighted in the screenshot below) under 
the Edit column, against the project for which you need to make changes. 
 



   

© 2011 PMstudy.com. All rights reserved 

 

   
 
 
Once you click on the ‘Edit’ symbol, you will see the following screen, which contains the 
details that were retrieved. The sections that were not filled in earlier will have the default 
value as ‘0’. If any change needs to be made, you can do so on this page. To save the 
changes made, click on the link ‘Save Project’. 
 
 

  
 

You can also send the detailed worksheet to your email ID, which you can use for future 
reference. To send the worksheet to your email ID, click on the ‘Send Email’ tab. 
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Once you click on the ‘Send Email’ tab, you will be requested to enter your name and email 
ID. Please enter the required information. Then click on the ‘Send Email’ tab. 

 

Once you click on the ‘Send Email’ tab, an email containing the work sheet will be sent to 
the email ID that you provided. You will receive a notification similar to the one in the 
screenshot below. 
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Eligibility Criteria for applying for the PMP®, and CAPM® Certifications  

The requirements for PMP® Certification are as given below: 

• Work Experience :  

For a person having a baccalaureate or equivalent university degree,  

o Minimum of 4500 hours of personal project management experience 

AND  

o Minimum of 36 non-overlapping (unique) months of personal project management 
experience 

For a person not having a baccalaureate or equivalent university degree, but who holds a 
high school diploma or equivalent secondary school credential, 

o Minimum of 7500 hours of personal project management experience 

AND  

o Minimum of 60 non-overlapping (unique) months of personal project management 
experience 

• Contact hours of Project Management Instruction : Minimum of 35 hours of specific 
instruction that addresses learning objectives in project management  

Please note: The Contact Hours of Project Management Instruction can be provided by PMstudy 
since it is a PMI® approved Registered Education Provider (R.E.P.) 

The requirements for PMP Certification are given in detail in the official PMI® website. 
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